





Accounts Production

As you can see from the screenshot (right), the interface

has a clean, uncluttered design, which provides the right Digita Accounts Production is the most
information, at the right time, in the right context. intuitive accounts production software
available, with its unique interface
But it doesn’t stop there. The level of integration goes ensuring it caters for all practices — large
much further than that, with data-sharing across all of or small.
the Digita products. This ranges from our corporation ) o
tax solution, Digita Corporation and Deferred Tax, being Our emphasis on efficiency throughout
able to import deferred tax details directly from the Digita the accounts preparation process
Accounts Production database, to Digita Personal, provides you with an assortment of data
Business and Trust Tax, retrieving disallowable entry methods to match how your client
transaction data. provides their data to avoid unnecessary
re-keying. The end result is a product
With no legacy code to cater for, the most recent that assists in the day-to-day compliance
technological advances have been included within Digita requirements, whilst allowing you to
Accounts Production, including extensive use of create powerful analysis, including
Microsoft's NET Framework and SQL Server technology. graphs that can be provided as an extra

deliverable with a minimum of cost.

This has led to a future-proof software package that will
retain its usability for many years to come, and with one
of the best developer ratios in the industry, you can be
sure that Digita Accounts Production will remain at the
forefront of technological developments.

For more information and a 30 day free trial, contact
the Digita Sales Team at sales@digita.com or telephone
sales on 01395 270 311.

Digita Accounts Production provides annual accounts
reports with the facility to attach customised analysis
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Smart features are provided at every point of the spectrum; from the
automatic calculation and posting of partner profit allocations to the
full reporting of group accounts with automatically calculated cash
flow statements.

Our rich user interface extends to report editing, where you can edit
the text of a report at the click of a button. This includes creating
flexible tables that can perform calculations or reference nominal
codes using an interface that closely resembles Microsoft Excel.

Digita Accounts Production also implements the Microsoft Word file
formats to create an exported report that can be fully edited whilst,
as you can see from the screenshot below, is faithful to how it
appeared in Digita Accounts Production.
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In Practice A Case Study

Glover Stanbury I Co

Comparison of a Digita Accounts Production
report and the exported Microsoft Word report

We also recognise that compliance is one of the key requirements
of financial accounts production, and so in addition to new features
and improvements, we also ensure that Digita Accounts Production
is up-to-date with the latest regulations, legislation and guidance.

With our continual customer feedback process, from roadshows and
user groups, to questionnaires and support calls, you can be sure
that we understand how you use the software and why you use the
software, so that future development is closely tied to your
requirements.

Glover Stanbury & Co

Glover Stanbury & Co is a four partner practice based in
two locations in North Devon. It provides audit, accounts
preparation and tax compliance across a range of sectors,
including tourism, professional partnerships, farming,
manufacturing, construction, retailing and wholesaling.

There are 12 professionals who require access to tax
reference material, making extensive use of Digita’s
Personal Tax and Business Tax software, which the firm
has used for many years.

In 2005 Glover Stanbury & Co switched from Sage
Accounts Production Advanced to Digita Accounts
Production.

Kevin Salter, Partner

“Our decision to use Digita Accounts Production as our
accounts production system was made after due
consideration and bearing in mind a very long association
with our previous product.

Digita Accounts Production is very up-to-date, so it’s utilising
the latest technology. It's intuitive, easy to use and visually
pleasing.

There are some unique features, but anyone that has used
an accounts production package before should have little
or no trouble in entering data in Digita Accounts Production.
Drill-down from reports is a very useful feature.

While we have to provide specialist training for our staff in
certain areas, we actually threw them in at the deep end
and they have all readily picked it up because it's easy to
understand from the outset.

It is essential that legislative changes are catered for in a
timely manner and the statement on accountants’ reports
to unincorporated businesses is an example of changes
made to the program before they have even fully reached
the public domain.

Our expectations are that the program will develop and
flourish over a relatively short period of time, and our
experience with Digita is that they listen to feedback and
are prepared to adapt and change.”

Key Features

Efficiency: The simple, intuitive interface delivers speed
and accuracy. A range of data entry options allows you
to post incomplete records, trial balance information or
import from third party software. Configured posting
templates can be reused by other clients or by other
users.

The working papers are fully drillable, providing direct
access to the posting sheets. Reports are clearly laid out
and navigable. Tied in with the Summary screen, Digita
Accounts Production delivers the right information, at the
right time, and in the right context.

Integration: Digita Accounts Production integrates with
the other products in the Digita suite, including Business
and Personal Tax and Corporation Tax. Digita Accounts
Production will transfer contact and address information,
financial figures and disallowable amounts.

Digita's Deferred Tax module works intuitively by importing
financial data which can then be adjusted for tax, resulting
in a fast and reliable estimate of the future tax
consequences of transactions and events recognised in
the financial statements.

You can import contact information from Microsoft Outlook
as well as import from common bookkeeping and final
accounts packages.

Reporting: Digita Accounts Production uses ‘Word-esque’
style editing and ‘Excel-esque’ number formatting to
deliver a consistent practice theme across all reports.

Reports can be quickly previewed and changed. Notes
are intelligently included in the reports, which are
automatically numbered and formatted to suit.

Support for sole traders, large and small partnerships,
small, medium and large companies, FRSSE accounts,
abbreviated accounts, doctors, solicitors, farmers, Northern
Ireland companies and group accounts.

Microsoft: Export reports and data to Microsoft Excel
and Microsoft Word.

System Requirements: Microsoft Windows 2000
or later.



Corporation Tax

Digita Corporation Tax completes both the tax
computation and the relevant tax forms for all chargeable
periods created.

The defining feature is ease of use. This application has
been developed in a true Microsoft Windows environment
from the outset, using the most up-to-date technology
which has enabled the ‘web-like’ feel that makes it so

intuitive.

Digita Corporation Tax automatically calculates profits
chargeable to corporation tax for trading and investment
companies, and the mainstream corporation tax
chargeable incorporating marginal small companies
relief (if applicable). It will also apply the correct tax
rates applicable to both Close Investment Holding
Companies and Open Ended Investment Companies.

Capital allowance and balancing charges are calculated
for each chargeable period, and it also includes separate
capital allowance computations attributable to a Schedule
Abusiness. All classes of assets are supported, including
Environmentally Friendly Assets, and Research and
Development.

Additionally, it covers the more complex areas such as
Research and Development tax credits and non-
corporate distributions.

Digita Corporation Tax was a finalist in the 2006 ‘Best
Tax Software’ category of the prestigious LexisNexis
awards, narrowly missing out on the title to its sister
product, Digita Personal Tax.

For more information and a 30 day free trial, contact the
Digita Sales Team at sales@digita.com or telephone
sales on 01395 270 311.
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A simple entry point to create new client
details and access existing ones
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Online Filing

If you use Digita Personal and Business Tax for filing personal
and partnership returns online, you will have no problem with the
implementation of this feature in our corporation tax application.
We are utilising the same online filing manager which already
exists in our personal tax application and have ensured that the
user interface is identical where possible, so that the E-Filing
process is familiar to our existing customers.

After the validation process, all documentation which is to be sent
to the Government gateway will be saved as a PDF and labelled
accordingly with the date of creation and the user’s initials.

It has been recognised that for corporation tax, there is a larger
likelihood of submitting amended forms, so Digita Corporation
Tax will not only allow multiple submission of the same chargeable
period, but the user will be able to view all documentation along
with the individual HMRC mark and dates of submission. This will
ensure that there will always be a copy of each submitted form
and computation in the database, avoiding the need to print
superseded forms.

New payments breakdown

Quarterly Instalments and Calculation of Interest on
Over and Under Paid Tax

We have improved the payments area for accounting periods
starting on or after 01/04/05. This redesign will not only deal with
quarterly instalments and the calculation of interest on over and
under paid tax, it will also provide a breakdown of how the
corporation tax has been calculated and will indicate any
repayments due to the company along with an estimated
calculation of repayment interest.



Audit trail of computation work

Tracker and Monitoring Workflow

Due to corporation tax deadlines being spread throughout the year, we
are aware that monitoring filing and payment deadlines, along with work
flow, is a crucial part of corporation tax compliance work, as they are
driven by accounting and chargeable period end dates.

Digita Corporation Tax has an integral Tracker facility which calculates

all deadlines and also allows the user to set internal target dates for the
completion of all stages of compliance work. Wherever possible, Tracker
tasks are marked as completed automatically. For example, the task “Tax
paid’ will be ‘completed’ when a corresponding amount has been entered
in to the Payments dialog. This automation saves time and also provides
a record of when important tasks were completed, if a company is revisited
at a later date.

The Tracker also includes a Notify facility which will produce a task list
when a user opens the program, outlining all approaching targets and
deadlines, together with any deadlines which have passed.
Notifications can be escalated through to partner level if required.

The Tracker system will help to ensure that no deadlines are inadvertently
missed, resulting in interest or penalties for client companies. In addition,
there will be a Notes facility to enable the user to add reminders to
specific tasks.

Further enhancements to the workflow process were introduced in
version 4 of Digita Corporation Tax. Now, you have the ability to lock-
down different stages of work and at the same time it will log the user
and date in the Tracker and save a PDF copy of the tax computation at
that point. The different stages present are tax computation in review
and tax computation complete. In line with this, the new online filing
process and payments redesign is completely integrated with the Tracker
and the submission status will be visible in the Company Summary page.

In Practice A Case Study

Bentley Jennison
David Bentley,
Partner

In 2005 Digita Corporation Tax was implemented by
leading chartered accountants and business advisers,
Bentley Jennison. Recently ranked the UK’s 15th largest
accountancy firm, Bentley Jennison has 13 offices
throughout the UK and over 800 employees.

“The introduction of Digita Corporation Tax was part of a
wider project to enable us to streamline workflow and to
implement efficient and consistent working practices across
all of our audit and business services offices.

One of the key benefits that Digita Corporation Tax gave
us was the ability to import data directly from Digita Accounts
Production. This was a significant improvement on our
previous systems where time was spent re-keying
information. The import feature saves time when setting
up new clients, as the basic data only needs to be entered
once. Any late adjustments to the accounts can be reflected
in the tax computations at the click of a button.

Another improvement was the automatic roll forward of
data from year to year with in-built checks in the software
(for example, confirmation that fixed asset disposals agree
with the fixed asset schedule). With these features, the
possibility of user error is significantly reduced.

The same benefit occurs with the Digita Corporation Tax
Deferred Tax module. The ability to read key pieces of
data from the computation software, and ‘feed’ these into
Deferred Tax, both saves time and minimises the opportunity
for user error. The Deferred Tax section is sufficiently
flexible to allow for virtually any adjustment, whilst ensuring
that all deferred tax calculations are now produced in a
standard format throughout the office.

The admin/tracking features are particularly useful to us
when key deadlines are imminent, as each user is reminded
of any approaching deadlines when logging on to the
software.

Overall, the implementation of Digita Corporation Tax has
allowed us to centralise client information and reduce the
administrative burden. It has been a huge help in our efforts
to streamline the corporate tax compliance process and
improve efficiency throughout the audit and business
services arm of the firm. This in turn has helped ensure
that our clients get the best possible service from us.”

Key Features

Storage of Company Details: Create and store client
static data, client code, address, references, contact details
and accounting periods. All static data is carried forward
from one period to the next.

Loans to Participators: Calculates charges under s.419
ICTA 1988 for new loans created in the chargeable period
and deducts any repayments made nine months and a day
after the chargeable period year end. The charges calculated
for the period will appear on both the CT600 and CT600A
and will also filter through to the tax account section of the
deferred tax calculator. Additionally, any repayments made
on outstanding loans brought forward that generate a
refund, the refund will then be calculated and filtered
through to the deferred tax calculator.

Fixed Asset Reconciliation: A breakdown of the balance
sheet fixed asset values into qualifying and non-qualifying
assets, thus providing a full breakdown of all fixed asset
additions and disposals in the tax computation for inspection
by HM Revenue & Customs. All values entered in this
section will filter through to the deferred tax calculator.

Expensive Car Lease Restriction: Enter the list price of
all cars and the charges for the period and Digita Corporation
Tax will calculate the disallowable amount for the period
and filter the amount directly into the deferred tax, proof
of tax calculation.

Emailing and Saving Documents as a PDF: Providing
ability to save and email all forms and tax computations
as a PDF.

Long Accounting Period: For accounting periods that
are greater than 12 months, Digita Corporation Tax will
create two chargeable periods and will automatically
apportion income and expenditure where necessary.

User Management: Create individual users that can be
assigned to companies for client management purposes.
User names are used when logging in, thus improving the
security of your client data. In addition, user names will
automatically appear against tasks completed in the Tracker.

Importing Data: Static data, Participator data, Turnover,
Profit/Loss and balance sheet fixed asset values from
Digita Accounts Production. Import contacts from Microsoft
Outlook. The ability to update static data and officer
information from Digita Company Secretarial.

Online Help and Tutorials: To help you when you need
it most, comprehensive online help is provided with topics
that include numerous step-by-step tutorials.

Customer Support: Digita provides expert and friendly
customer support via telephone, email, facsimile and post.
On-site training is available on request.

Microsoft: Digita Corporation Tax is built around a Microsoft
SQL Server database.

System Requirements: Microsoft Windows 2000 or later.



Deferred Tax

Within Digita Corporation Tax there is a Deferred Tax
module which can be used to calculate the amounts
required for provision under FRS19. The Deferred Tax
calculator uses the information already entered in Digita
Corporation Tax, together with additional information
entered specifically relating to the calculation of the
provision.

It calculates accelerated capital allowance automatically
from data entered in the capital allowances and fixed
asset reconciliation, rolls forward balances, deals with
both balance sheet and profit and loss calculations and
provides a proof of tax reconciliation report.

For more information and a 30 day free trial, contact
the Digita Sales Team at sales@digita.com or telephone
sales on 01395 270 311.
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Digita Deferred Tax calculator can be used in conjunction with
Digita Corporation Tax to estimate the future tax consequences
of transactions and events recognised in the financial statements.

This calculator ensures that you do not need to enter any relevant
information twice, by carrying all relevant values forward from
the previous period and by updating all current values when the
update button is activated.

Current values that are updated from Digita Corporation Tax are
all asset values held on the capital allowance and fixed asset
reconciliation dialog: S419 payable and recoverable calculated
for the period, expensive car lease restrictions, research and
development relief and tax credits claimed for the period, along
with non-corporate distribution charges.

Digita Corporation Tax Tracker is integrated with the Deferred
Tax calculator. When the provision for the accounting period has
been completed, it will automatically mark the task as complete,
with the user initials and a PDF copy of the tax computation used
to calculate the provision in the accounts, retained for future
reference.

This module has been implemented so that it can be licensed
separately to Digita Corporation tax. If you do not wish to invest
in a full corporation tax solution, it is possible to purchase the
Deferred Tax calculator as a stand alone module. You will still
benefit from the ability to import financial data from Digita Accounts
Production and the computational functionality of Digita
Corporation Tax.
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Deferred Tax Account tab — Calculates the full
Deferred Tax provision, including movements
relating to prior years and changes in rate, and
enables the user to specify the amounts provided
where a full provision is not required.
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Tax Account tab — Shows the balance sheet and
profit and loss entries required in the accounts in
respect of all taxation entries. Current year
movements and brought forward balances are
completed automatically.
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In Practice A Case Study

Bishop Fleming is one of the ( . ]
largest independent B h
accountancy firms in South IS Op
West England, with five offices

and nineteen partners. The

offices are located in Bristol, FLEMING

Exeter, Torquay, Plymouth and CHARTERED ACCOUNTANTS
Truro.

\. J

Richard Tyler,
Tax Manager

“Bishop Fleming have used Digita Corporation Tax to produce
corporation tax returns and computations for all its clients for
more than three years.

We were delighted when we heard that they were introducing
a deferred tax module capable of calculating the deferred tax
provisions for a company's accounts and producing a proof
of tax schedule and adopted the new module at the earliest
opportunity.

Installation of the new software was very straightforward and
well supported by Digita. Minimal training was required by
staff in order to use the new features, and use of the new
module has spread rapidly across the firm. Feedback from
users across the firm has been positive.

The new features have saved considerable staff time when
preparing deferred tax calculations: Manual re-keying of
information is kept to a minimum, as relevant data is taken
directly from the corporation tax computation and this also
eliminates many of the transposition errors which were common
when the deferred tax calculation was done on a separate
spreadsheet. The calculations are easily updated if changes
are made to the underlying computational information.

I particularly like the audit lock feature as this ensures that
a final version of the calculations is always available.

In my opinion, the new features are a welcome and valuable
addition to Digita Corporation Tax and their development
demonstrates how Digita have listened to the marketplace
and placed priority on introducing features which will be widely
used, rather than concentrating on more esoteric areas of
the computational process. They should be commended for
this approach.”

Key Features

Capital allowance: Calculates accelerated capital
allowance automatically, from data entered in the
capital allowances and fixed asset reconciliation
in Digita Corporation Tax.

Rolls forward balances: Rolls forward balances.

Profit and loss: Deals with both balance sheet
and profit and loss calculations.

Proof of tax: Provides a proof of tax.

Reports: Reports are in FRSSE format.



Company Secretarial

Keep your ‘client’ or ‘group’ company statutory records

in good shape with Digita Company Secretarial. In Explore and report on the relationships
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Export company information to create Transmit Companies House forms rapidly
custom reports or mail merge documents and securely using electronic filing
Accreditation Digita Company Secretarial shares statutory information with By using Digita Company Secretarial to file annual return form

other Digita applications such as Digita Accounts Production and ~ 363a electronically at Companies House, you will qualify for the

Cioig it oy L Je ek s glise Digita Corporation Tax. Data sharing conforms, where applicable, ~ reduced filing fee of £15, compared to the normal £30 filing fee

for Windows XP”

Microsaft. Windowe. and the Windowe | rademark 'f'U to the ICAEW'’s ‘xAPL Schema’, the open standard for sharing for annual returns filed on paper. In addition, electronic filing can
éﬁi‘?ﬁ;&"ﬁ%’i;@oz Micrasaft Gorporation in the Uried I‘! ’ information between accounting and compliance applications. offer significant savings in time, postage and stationery costs as
s enclorhereenes e Coupled with Digita Company Secretarial’s ability to compare well as making it easier to hit filing deadlines. Further forms will

Designed for
Windows®XP

Windows Vista™
Capable

Digita has the only practice software authorised to use the
Designed for Microsoft® Windows XP logo. Products that
carry the Designed for Windows XP accreditation have been
tested by Microsoft and are identified as having been
developed to meet Microsoft's rigorous quality standards.

and import information from Companies House, such data sharing  be enabled for electronic filing in future versions of Digita Company

can improve accuracy and efficiency and can provide significant ~ Secretarial, including forms that are already enabled for electronic

scope for cost savings. filing by Companies House and any other forms that are
subsequently enabled.
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Monitor Companies House
filings with Sentinel

Sentinel lets you keep track of what is being filed at Companies
House for your companies. It has been developed with the following
objectives in mind:

Company Identity Theft — Should one of your companies be
unfortunate enough to be targeted for ID theft, Sentinel will make it
much less likely that fraudulent changes to the company’s officers
or registered office will go unnoticed long enough for criminals to
complete their fraud and disappear.

Filing Receipt Confirmation — Did your company’s annual accounts
or annual return make it to Companies House? Using Sentinel you
can see when they appear on the public record.

Monitor Client Filings — Even if you are responsible for maintaining
a company’s statutory registers, others may sometimes make
legitimate filings without telling you. For example, Sentinel could
alert you to mortgage documents filed by a company’s bank without
informing you.

Simplicity — Sentinel has been designed to operate with a minimum
of effort. Just select the companies and filing types to be monitored,
then set Sentinel to start monitoring automatically whenever you log
in to Digita Company Secretarial. When Sentinel finds new filings
it will advise you so that you can review them. When you have
reviewed a new filing you can mark it as ‘Accepted’ or to ‘Investigate’,
as appropriate.

In Practice A Case Study

Tracey Levick,
Company Secretarial Manager

-
The Firm W H
WKH is an established nine i \

partner accountancy firm with
three offices in the North
Hertfordshire area — Baldock,
Royston and Letchworth.
The practice now employs
some 70 staff.

CHARTERED ACCOUNTANTS
AND BUSINESS ADYISORS

WKH currently provides company secretarial services for about
500 companies from within their client base, and offers a full
service including maintaining statutory books, completing and
filing all necessary forms and providing general company law
advice.

The Product
WKH’s Company Secretarial Manger, Tracey Levick, wrote:

“I have the pleasure of using Digita Company Secretarial on
a daily basis and would be lost without it.

We have been using Digita Company Secretarial for about
three years now and after the initial task of putting all the
manual records onto the system was completed, we have
maintained computerised records for all present clients. We
have clients ranging from sole member companies to 40-50
member companies, companies formed in the early 1920s to
ones formed today. It was an arduous task putting them all on
the system, but it has been worth it many times over!

Using Digita Company Secretarial has made my life easier,
enabling me to automatically produce forms and minutes for
most eventualities, automated monthly and quarterly dividends
and enabled quicker access to information requested from
within the firm concerning the statutory position of companies.
It was therefore excellent news when Digita announced that
Digita Company Secretarial would be improving to enable
electronic filing of forms.

With the increased demand for electronic filing, especially after
the fee increase for paper filing of forms at Companies House,
it has been essential for WKH to offer an electronic filing
system to our clients which has been efficient, quick and
convenient for them.

At present we have 220 companies signed up for electronic
filing and have therefore, had plenty of experience of the Digita
Company Secretarial system in this area.

Once everything was set up, Digita Company Secretarial has
enabled WKH to offer a fast, efficient and more cost effective
service to our clients. The electronic filing system is easy to
use, checking the forms at all stages, filing them and tracking
their progress from being received by Companies House to
being accepted and filed. We have so far filed Annual Returns,
form 287, 288a, 288bs and 288c, and with more and more
forms being available to electronically file, our clients will be
able to benefit from the experience and knowledge of WKH
Company Secretarial department and from us using Digita
Company Secretarial.”

Key Features

Sentinel Filing Monitor: Helps you to protect your
companies against ID theft. Sentinel will alert you when
filings are made against your companies at Companies
House. Simply choose the companies and form types that
you wish to monitor. Sentinel will then work silently in the
background, keeping watch on your companies' public
records and advising you when new filings are made.
Sentinel can also make you aware of legitimate filings
made by a client company without your knowledge, and
can provide confirmation that your filings have been
received by Companies House.

Integrated Database: Single records are held for each
of the different types of entity: companies, individuals and
third parties, such as banks, solicitors and accountants.
They are linked together by their respective relationships,
for example, directorships and shareholdings. You can
trace and report on relationships across the entire database
using the Entity Explorer facility.

Statutory Forms: A wide range of over 70 official forms
can be generated automatically when statutory events are
recorded in the database or can be created on demand.
Forms can be printed with your own firm’s logo for signature
and postal filing or may be filed using the Companies
House electronic filing service. Forms can also be emailed
as PDF attachments.

Documents and Reports: Produce minutes containing
multiple business items, share certificates, letters, dividend
warrants and other documents automatically or on demand.
These can be edited or opened in Microsoft® Word with
a single button click. Reports include various company
listings, individual and company profiles, as well as statutory
registers. All documents can be sent via email. Information
can also be easily exported as mail merge or data files,
allowing you to create your own customised documents
and reports.

Task Tracking: The customisable task list allows you to
track future and overdue tasks, such as incomplete forms
and documents and the filing of annual returns and
accounts. Additionally, you can use the Public Record
Checker to check that the annual returns and accounts
that you have filed have been placed on the public record.

Customer Support: Digita provides expert and friendly
customer support via telephone, email, facsimile and post.
On-site training is available on request.

Microsoft Office: Digita Company Secretarial is built
around a Microsoft SQL Server database. There is a facility
to export company data as Microsoft Word mail merge
files, for mail-shot or reporting purposes. Contact details
can be imported from Microsoft Outlook.

System Requirements: Microsoft Windows XP or later.



Digita Electronic Forms Production is a popular
solution to the completion of the myriad of HM
Revenue & Customs and Companies House forms
that have to be completed each year.

This forms preparation solution comes with a library
containing hundreds of the most popular tax, VAT
and Companies House forms, with archive versions
going back to 2001. You can now store forms for
different years in the same file.

For networks, there is a central forms library that all
users can share, and a range of features, such as
automatic population of fields from standing data,

saving and emailing of forms in the popular Adobe
PDF format, importing of contact information from
Microsoft Outlook and one-click access to official

Help notes, making this the most efficient and time-
saving forms completion software you will ever own.

For more information and a 30 day free trial, contact
the Digita Sales Team at sales@digita.com or
telephone sales on 01395 270 311.
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Data can be carried forward
from earlier years

Key Features

A central forms library is shared by all users of Digita
Forms Pro in your practice, which reduces the time
taken to install updated forms and ensures that all
users have access to the latest versions.

Fields are automatically populated when a form is
created from information about your practice and
your clients that you enter once and reuse time and
again.

Client contact information can be imported from
Microsoft Outlook and used to complete client name
and address fields automatically.

Official Help notes providing guidance on the
completion of forms are available at the click of a
button.

Multiple years’ versions of forms can be processed
and stored in the same client file.

Forms can be saved as Adobe PDF documents and
emailed to clients.

A ‘clone’ feature saves time by allowing you to
duplicate an existing form and simply amend the
data that has changed.

System Requirements: Microsoft Windows 2000
or later.





